
QUICK GUIDE • PLACING REORDERS
Placing an online reorder has never been easier when you order on 
Navitor.com

To place a reorder on a previous order from Navitor.com simply go to the 
My Account page. Scroll down until you see the Reorders (online orders 
only) link.

Once there you can search for your previous order by the web order 
number, PO#, and customer phone number if it was entered in the 
previous order.  Add in your information and click on “Filter” 

Once you click filter the order information will show for that order.  You 
can then either view the “Receipt” or click on “Start Reorder”.   
Here is a quick guide: 



If you click on “Start Reorder” the order will open into a new cart 

1.	 You can edit the artwork if needed- (Remember to remove the 		
old artwork if adding new artwork) 

2.	 Edit the Product Specifications (Stock and quantity) 

3.	 Add additional items 

If you click on “Receipt” the old order confirmation will show- note that 
you can toggle between the retail and the wholesale cost by clicking on 
the “View List Price Order Confirmation” 


